Time/Mileage/Expense Log for OSTA Volunteers (2010)
Volunteer’s Name: _____________________________  Chapter Affiliation (if any): _______________________________
	Month
	Time (hours)

Administrative; meetings; field work; public speaking; conferences
	Miles

To/from all OSTA related activities
	Meals (cost)

Purchased while traveling to/from OSTA-related activities
	Lodging (cost)

Purchased while traveling to/from OSTA-related activities
	Printing (cost)

Including home, commercial, fax, lamination; etc.
	Phone (cost)

Including long distance and prorated cost estimate for cell phone use
	Postage (cost)

Including all OSTA-related mailing, packaging and shipping charges
	Other Costs (describe)

Examples: other transportation charges; office supplies; maps; educational materials; promotional materials; recruitment materials
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	NOTES and EXPLANATIONS:




